St. George’s CE Primary School, Part of Aquinas
www.stgeorgescebromley.school

Application Pack
Mid-day Supervisor
Required as soon as possible

A flourishing fellowship: learning together with God by our side.

www.aquinastrust.org

MID-DAY SUPERVISOR
St. George’s is committed to safeguarding the young people in our care and we expect all our staff
to share this commitment. The successful applicant will be required to undergo an enhanced DBS
check. As an employee of the Aquinas Church of England Education Trust you are required to have
regard to the character of the Trust and its foundation and to undertake not to do anything in any
way contrary to the interests of the foundation.
OVERVIEW
DETAILS

Remit:
Grade:
Hours:
Accountable to:

Mid-day supervisor
A3.3 (Full time: £19,503 p.a. pro rata)
part time salary £2,261 p.a
5 hours per week, 38 weeks per year
The Assistant Headteacher

St. George’s Church of England Primary School is seeking to appoint a Mid-day Supervisor to join our
team with immediate effect.
The successful candidate will have:












a flexible attitude;
Listening and observation skills
Team working skills
An ability to deal with parents and children with tact and sensitivity
persuasive skills to encourage sound eating habits
good communication skills;
be self-motivated
good time management skills and the ability to prioritise tasks;
a good attention to detail; and
a good sense of humour
general experience of children and their supervision

In return, we offer:






a happy community committed to providing the best education for our pupils built upon a strong
sense of belonging and mutual respect, giving our children the freedom to flourish and succeed;
professional development of all colleagues;
a distinctive local context ensuring we place inclusivity at the heart of all we do;
a skilled and experienced team of professionals;
a school in which the pupils flourish in an open, supportive environment and achieve high
standards as a result.

A flourishing fellowship: learning together with God by our side.

SUMMARY OF RESPONSIBILITIES
Mid-day supervisors work under the general direction of the School's Leadership Team. To help
supervise the children during the lunchtime break period and assist with the dining hall duties. This
can involve helping pupils with trays and cutlery (but not serving food), and supervising them in the
dining hall or play areas.
Pupils are expected to clear their trays and to place cutlery, tray, and any waste food in the
appropriate containers in the dining hall under the supervision of a Mid-day Supervisor. In the play
areas it is the Supervisors' job to ensure that children play safely and to deal with any minor
accidents or disagreements which might occur. (Other staff, are always available within the school
to assist if necessary.) The Supervisor is also required to record in the school’s accident book any
incidents which may occur and to report them to the relevant member of the teaching staff.
RESPONSIBILITIES
The following list of responsibilities and duties are not exhaustive.
 Supervise conduct of pupils, ensuring safe and orderly conduct within and outside the premises.
 Promote and ensure school rules regarding games allowed are met and that health and safety
 procedures are maintained.
 Help pupils in the dining area or play/other areas who may require assistance.
 Deal with minor incidents and where appropriate, refer serious incidents to the Lunchtime
Manager/Deputy Headteacher or nominated supervisor.
 Clean up spillages or debris around the dining/play areas to ensure the maintenance of good
order, discipline and safety.
 Undertake direct supervision of pupils in designated areas.
 Assist with daily decisions on areas for pupil use, e.g. wet lunchtimes.
 Helping pupils with trays and cutlery (but not serving food);
 Supervising pupils in the dining hall and or play areas or in class if wet play;
 Be aware of and comply with policies and procedures relating to child protection, health, safety
and security, confidentiality, reporting all concerns to an appropriate person.
 Be aware of and support diversity and ensure equal opportunities for all.
 Contribute to the overall ethos/work/aims of the school.
 Appreciate and support the role of other professionals.
 Attend and participate in relevant meetings as required.
 Participate in training and other learning activities and performance development as required.
RESOURCES




Be familiar with safe use of outdoor equipment.
To ensure that equipment and other resources are properly cared for.
To take care of equipment and furniture with any damage or defects to fabric or equipment are reported
to your line manager or site team as appropriate.

HOURS


The Mid-day Supervisor will be required to work 1 hour per day, 5 days per week, supervising the
lunchtime break. There may be occasions when, for particular reasons such as staff absence, when they
will be asked to work slightly different times or duties by agreement. Mid-day supervisors only work on
those days when the children are at school.

EQUALITIES
Ensure implementation and promotion in employment and service delivery of the Trust’s equality policy and
statutory responsibilities.
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Note: This job description is not exhaustive and will be subject to periodic review. It may be amended
to meet the changing needs of the school. The post-holder will be expected to participate in this
process and we would aim to reach agreement on any changes.

Person Specification
GRADE: A3 MID-DAY SUPERVISOR
Criteria
Key Skills &
Abilities











Knowledge/
Experience/
Qualifications








Experience



Personal
Attributes








Method of Assessment/
Source of Information

General experience of children and their
supervision.
Be literate and numerate.
Excellent communication skills, both verbal and
written.
Effective time management.
Ability to prioritise and able to effectively
accommodate ad hoc demands to existing
workload.
Be neat, tidy and able to portray a professional
image.
Flexibility and a ‘can do ‘ attitude.
Be a team player.
Must be able to maintain confidences and be
discreet.

Application/Interview/
References

Undertake training as appropriate eg. First aid,
safeguarding etc
Ability to work well with children and adults
Participate in training/development
opportunities, including undertaking VQ1 CACHE
Award, or equivalent
Basic Skills qualification, if not already held
An understanding of the school’s procedures
relating to first aid and medical emergencies
Work constructively as part of a team,
understanding school roles and responsibilities
and own position with these.
Have experience of working with children and
their supervision
Possess a friendly and helpful demeanour
Possess attributes such as being kind, patient,
firm and fair, gentle and understanding enough
to give care and attention to individual pupil’s
needs and requirements
Ability to concentrate even with frequent
interruptions and unpredictable working pattern.
Be willing to undertake further training
Have the ability to understand the statutory

Application/Interview/
Certificates
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Application/Interview/
References
Application/Interview

requirements of legislation concerning
Safeguarding, including Child Protection, Equal
Opportunities, Health & Safety and inclusion .

HEALTH & SAFETY FUNCTIONS
This section is to make you aware of any health and safety related functions you may be expected to
either perform or to which may be exposed in relation to the post you applying for. This information
will help you if successful in your application identify any health related condition which may impact
on your ability to perform the job role, enabling us to support you in your employment by way of
reasonable adjustments or workplace support.

Using display screen equipment
Working with children/vulnerable adults
Moving & handling operations
Occupational Driving
Lone Working
Working at height
Shift / night work
Working with hazardous substances
Using power tools
Exposure to noise and /or vibration
Food handling
Exposure to blood /body fluids

X
X

X

THE APPLICATION PROCESS AND TIMETABLE
CLOSING DATE

You are invited to submit an application form, available with this pack, along with a personal
statement outlining your suitability for the role against the person specification and job description.


Closing date for applications:

13 September 2021

SHORT LISTING
The candidates selected for interview will be informed after short listing and full details of the
interview programme will be provided. If you have not heard anything from us after the interview
date below, please assume your application has not been successful.

INTERVIEWS
Candidates will be invited for interview.


Interviews:

15 September 2021

A flourishing fellowship: learning together with God by our side.

APPOINTMENT
All candidates will be contacted following interview.


Appointment to commence:

as soon as possible

APPLYING
Please send your application, outlining your suitability for the role against the enclosed person
specification and job description, by email to admin@st-georgesbickley.bromley.sch.uk .
Alternatively, submit your application to the Headteacher, St. George’s Church of England Primary
School, Tylney Road, Bromley, Kent BR1 2RL.
Shortlisted candidates will be asked to bring appropriate identification with them to interview. For
the purpose of DBS clearance, only copies of the successful applicant’s identification will be retained.
All candidates should provide two references. Permission should be sought prior to including any
referee on your application form. Shortlisted candidates may have their references taken-up before
any interview – unless explicitly requested in your application.
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BENEFITS OF WORKING WITH AQUINAS
TREATING YOU AS A PR OFESSIONAL...

Aquinas is committed to national and local agreements affecting employment as contained in the
Burgundy Book (Conditions of Service) for teachers and Green Book (National Joint Council) for
associate colleagues unless superseded by statute or revised editions, or by local provisions. This
includes salary scales; period of notice and end of contract; maternity, paternity and adoption leave;
leave of absence; and annual leave.

HELPING YOU STAY RELAXED...
Working with us gives you discounted access to a range of leisure activities. CSSC is an exclusive
membership for public sector employees. For less than £5 a month, families and individuals can save
much more on a range of pursuits including…
 Free entry to 280 English Heritage sites for you and your family;
 Cinema tickets from £5 including all top chains;
 Reduced price days out, trips and theme parks;
 Subsidised sports training and entry into select events;
 Special offers on new and used vehicles;
 Discounts in high street shops, on holidays, eating out and more.

LOOKING AFTER YOUR WELL-BEING…
We believe well-supported, valued colleagues with a clear and shared purpose are best placed to
provide for the emotional well-being of children in their care. Provided
by Health Assured, our ‘Employee Assistance Programme’ is intended to
help colleagues deal with personal problems that might adversely impact
work performance, health and well-being. Typically support may include
assessment, counselling and referral for individuals or their family.
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